Document number Revision

DOCU12420 1

Export grid to Excel

Export grid to Excel
Background
Introduction
Procedure
Accessing Export
Export options
Export formatted to Excel (Web query)
Run Export formatted to Excel on PC
Run Export formatted to Excel on MAC
Excel V. 15
Excel 2011
Run Export formatted to Excel on Linux
Export text to Excel (Web query)
Download spreadsheet
Download spreadsheet on PC
Download spreadsheet on MAC
Download spreadsheet on Linux
Download package

Background

This article introduces you to the process of exporting any list of items (grid) to external Microsoft
Excel worksheets.

Introduction

Highstage enable the user to export any information from a grid view into various file formats.
This functionality makes it easily possible to take data shown in a grid to any major spreadsheet
program.

Exporting any item grid requires user level of [ advanced user | Or above to be visible and
available.

Procedure

Highstage support several ways of exporting data to other application, including Microsoft Excel
on PC and Mac, together with OpenOffice and LibreOffice for PC, Mac and Linux.
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There are 2 general ways of exporting data, either by exporting the grid data as an (.XLS)
spreadsheet file, or to make use of the Excel specific feature Web Query. Web queries makes it
possible for the user to auto update the collected data from Excel.

Accessing Export

You can access the item grid export by navigating to Options>Export from any item grid:
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Using the | Export | feature in this example will export the following grid view (Results) with items

and associated data columns:

>:¢ Document search
ifff [ || pata columns | \Gm:defauu v || Fifter Latest + \m
~ Options
[ searcn J | Max| ||| %0 wiceD Detzis[] | Export| | formataxhtmi | [ ToDo by Persons)| |1-]
> ACTIONS > Background filters
¥ DOCUMENTS
> Design 5
Uy rEmynis Result grid for export
My reviews and approvals | Results
My rejected e
= ltem i - us ot N = e - e — T emType | .
;Ea"" = 0 File Folde Revs Status| | Desc [z Warki Freezel ] Review[] ] ed ] EventTi ItemType | Class
ew
Tpes —1______ B — —
G 1 COMP1I20-14 > L -., Placement st st o I 2019-09-24 comp
> paRTS L o -
> PROJECT H DOCUTI270-1A  doex s LT} g et comments TEST st . P i 2019-00-13 pocu
(pdf)
s [4] pocutizz-ia > L Wiiing  Rely component 2019-09-12 pocu
4 DD11260-1A xml > L] WiiSing  TempleteDocument 2019-09-03 i)
i o —
s [L] DocutzaA s > L WiiSing  Reference Import 2019-08-30 pocu
== testi
6 [+] DOCUIIZ34-28 himi S LT WiiSing  Semple Document ST ST 2019-06-24 Docy
7 ot > L1 WiGing  Producs Tlsmalsm G 2019-06-24 pocu
g ‘f| DOCUT1238-2 docx > L1 Approved | Tools STACK sT sT 2019-06-24 pocu
o (pdf)

Page created 2019-09-30 13:13:06 CET ”’
oms/41kB Dalivarad by o o%
Highstage i.‘.ol

Clicking on | export | reveals the Export dialogue:
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Export

Export formatied to Excel | Export formatted data. Data can be refreshed from Excel. An .igy file will be generated for download. Open the file and answer Enable to Excel prompt to enable data connection
Export text to Excel Export data as unformatted text. Data can be refreshed from Excel. An iqy file will be generated for download. Open the file and answer Enable to Excel prompt to enable data connection
Download spreadsheet| Export grid data to .xsx file and download file. Works cross platform, Excel is however not able to refresh data.

Download package Export files and grid data { xIsx file) to zip file and download file. Works cross platform, Excel is not able to refresh data

CLOSE

Export options

The following grid export options are available (Click on any of the options to read more about the
export option in detail):

Export formatted to Excel |, | Export text to Excel |, | Download spreadsheet and

Download package |.

Option Description

Export formatted data. Data can be refreshed from Excel.
An .iqy file will be generated for download. Open the file
and answer Enable to Excel prompt to enable data
connection.

Export formatted to Excel

Export data as unformatted text. Data can be refreshed
from Excel. An .igy file will be generated for download.
Open the file and click Enable to Excel prompt to enable
data connection.

Export text to Excel

Export grid data to .x/sx file and download file. Works cross

Download spreadsheet .
platform, Excel is however not able to refresh data.

Export files and grid data (.x/sx file) to zip file and download

Download package . X
file. Works cross platform, Excel is not able to refresh data.

Web queries

Web query is the preferred way to export data from Highstage to excel. Besides fetching data
from Highstage with use of Web query, it makes the user able to fetch the newest data from
Highstage, if any changes have happened from the search the web query were derived from.

The export OptiOﬂS Export formatted to Excel and Export text to Excel makes use of web
query.

Export formatted to Excel (Web query)
Run Export formatted to Excel on PC
1) Click on Export formatted to Excel

This prompts a file download (export.iqy) where you can choose to open or save the file:
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2) Save the file, or open the file directly in Microsoft Excel.

Excel will now prompt the user with permission to access the data from the Highstage server
(Microsoft Excel for PC Security notice):

Microzoft Excel Security Motice ? >
@ Microsoft Office has identified a potential security concern.

File Path: | co\Users\StefanS\AppData\Local\Temp'export-4.iqy

Data connections have been blocked, If you choose to enable data
connections, your computer may no longer be secure, Do not enable
this content unless you trust the source of this file.

3) Click [ znab1e |" to proceed and allow the data connection.

You will now be prompted for login information to Highstage (windows HTTP Security
authentication):
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4) Input your Highstage login credentials and press OK.

The data columns from the selected grid is now exported to Excel:
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Run Export formatted to Excel on MAC

Excel V. 15

Excel for Mac Version V.15 does not support use of web query if the page is password protected,
since most Highstage installation is highly secured, this function does not work properly on most

installations, due to incompatibility in Excel V.15 for Mac.
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1) Download the Web query file (.iqy) file by selecting [Export to Formatted Excel] or [Export text
to Excel] in the export window.

Open an empty spreadsheet in Excel 15.

3) Inthe Excel menu pane, navigate to Data > Get external Data > Run Saved Query:

Tools  Data Window Help

Sort...
Filter

Advanced Filter...

Subtotals...
Validation...

Data Table...

Text to Columns...
Consolidate...
Group and Qutline

Summarize with PivotTable

Table Tools
Get External Data

Workbook1

&

Mumber

Run Saved Query...

From Database

Import Text File...

From FileMaker

Import from FileMaker Server...

4) Locate the downloaded file from step 1, set the enable filter to [Query file] and click | Get pata |:
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5) Set the workbook settings for where you want to place the data.

Notice!
This function only works for Excel v.15 if the data is not protected by a username and
password.

Excel 2011
Excel 2011 for Mac support Web query, but the file need to be run from inside Excel.

1) Download the Web query file (.iqy) file by selecting [Export to Formatted Excel] or [Export text
to Excel] in the export window.

Open an empty spreadsheet in Excel 2011.
3) In the Excel menu pane, navigate to Data > Get external Data > Run Saved Query:
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4) Locate the downloaded file from step 1, set the enable filter to [Query file] and click | cet Data |:
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5) Set the workbook settings for where you want to place the data.

6) First time excel fetches data form Highstage you will be prompted for login information to
Highstage, please input the user credentials, and press [OK]:

Login

Enter your user name and password for the server
turbostage.net.

User name: |

Password: |

| Save password in my Mac OS keychain

Run Export formatted to Excel on Linux

In order to export the web view information to an excel format using the LibreOffice Calc
application:

1) Copy the URL of the intendent exporting page/table from the web browser:


af://n111

External Data b

URL of external data source =7

ihttps:;}‘turbnstage.netftsfts;’search.aspx?t:dccl v | E
- : | Cancel —

|
| Available tables/ranges
| Help

7 [ uUpdateevery &0 - | seconds B

2) In the destination spreadsheet, go to the menu pane Insert > Link to External data:
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3) Paste the URL in the indicated field and press Enter, after this a login form will popup and
enter credentials:
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4) Select HTML_1 and proceed:
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5) Click [ ox

Export text to Excel (Web query)

The Export text to Excel option exports the grid view of items and associated columns to an Excel
sheet.

For this export grid option, formatting and links are omitted from the export:
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Notice!

The procedure for using the 'Export text to Excel' is the same as for the 'Export formatted to
Excel'. Please refer to this chapter for a detailed description of the export procedure for PC,
MAC and Linux users.

Download spreadsheet
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Allows for an export of the grid data to an | .x1sx | file to be downloaded. This option, however,
does not make it possible to refresh the data in Excel.

Download spreadsheet on PC
1) Click [ pownload spreadsheet |.

2) Locate the downloaded file and open it with Excel.

Download spreadsheet on MAC
1) Download the XLS by pressing | bownload Spreadsheet | OF [ Download Package |.

2) Locate the downloaded file and open it with Excel (Work with Excel 2011 and Excel for Mac).

Download spreadsheet on Linux

1) Download the XLS by pressing | bownload Spreadsheet | Or | Download Package |.

2) Locate the downloaded file and open it with LibreOffice Calc (Work with LibreQffice Calc and
OpenOffice Calc)).

Download package

Download package | allows for you to export not only the spreadsheet with the grid data, but also
the associated files from the item folders. The collection of files are exported to a Zip folder for
download.

1) Click on | pownload Package |.

This will open the following tab, from where you can select the files associated with the items
from the grid view:
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You are running as AdminRead

Grid export data and files to zip file

| pownLoAD |

| Seperatefolders v

 Attached Files 3/245

| cLear| |

Type Object Description
doc DOCUTZIB4-3 Searchingin Highstage

doc TNI37-5  Advanced buitin parameters not found in ts_parameter table 171

doc UMATIBIT-IC  Export to Excel

2) Select any files from the Files column for export.

3) Select whether you want files to be combined into a single folder or separated into folders for
each item (From the Separate folders drop down menu).

4) Click on | powNLOAD
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